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•   
HUB is a fairly recent screen that is a STUDENT LOOK-UP 

• It incorporates details from a variety of screens: 
 

o SCJ, SPR, SCE 
 

• This MORE DETAILS button opens up even more fields for advanced 
retrievals 

 
 

 
 

Please see over page for MORE DETAILS screen 
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• Any retrieve criteria can be put in here and then click the   
button to get back to the original hub screen 
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EXAMPLE: 
 

• Enter retrieval criteria in HUB : 
 

 
 

• Press MORE DETAILS button and enter: 
 

 
 

• Use INSERT WILDCARD (right click) and select NOT EQUAL TO then 
press SPACE BAR once (this tells SAINT to retrieve anything from that 
Disability code field that isn’t blank) 
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• Press the  button to get back to the original screen and 
then RETRIEVE 

 

• Then   appears  
 

• press YES – it will NOT retrieve all  76638 students  
 

• The RETRIEVAL process takes a while as it is looking at all the 
screens associated with HUB (if the screen goes WHITE – don’t panic 
– it does that sometimes) 

 

 
 

• The retrieval eventually brings in 33 records – going to MORE 
DETAILS for each student will display the DISABILITY CODE 

 
• You can then go to FILE and EXPORT if required 
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