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e When you have retrieved your records (F5 or File Retrieve etc) , they
will normally be sorted in a ‘logical’ sequence for that data — for
example, if you retrieve all students on a particular Study Programme
in the SPR screen, they are returned in alphabetical order of Surname:

# student Programme Route Details ol x|
MDAINEWO SAINT - Live System 11/ Aug 2005
CANDOL Student Programme Route (SPR) CAaM_EFR

1 of 8 Student Programme Route {SFR) Records /O Wiew Image | LUDF
SPR Code 30073524 Sort Mame ABSON Kb Eatch IHONS -
Surname AR50 * STU Code 03007352
Forenames 1 [KARL 2 |MATTHEW 3 | External Ref
Knawn as K aRL Initials IKM Gender IM Diate of Birth 06 /2cti 954
Study Details Skart Expected End Scheduling Grp I
Skatus IC CURREMT ‘fear |2003r4 |2005IB ‘warking Grp I
Study Level |2 MODLEY ICSES NG 2 Period |SEM1 |SEM2 Guals on Enkry I
Mode Attend |1 FULL-TIME Date |22:Sepr2003 |1 BAun2006 ETEC Req Type I = I
Prograrmme: LIBSCh BSc Dept of Computing and Mathematics
Rouke PALILC O B Multiedis Computing
Tutor 1 I Location I
Tutor & I Exam Centre I

PLC Cohort I

Award Details

Year 200545 Intended Bachelor of Science with Honours
Period Programmme LIS BSc Dept of Computing and Mathematics
Date Route BSc Multimedia Computing
\
Mates d
[ -]
\ =

If, however, you would prefer to go\through the records in UB Number (SCJ
Code) sequence, you may change the sort order:

Having retrieved your records, highlight the field you want to use for your main
sort key, and from the menu, select Misc/Sort

Fil=  Edit Goko | Misc Other Clrrent Al Help

Clear screen F12
Prink screen Chrl+-P

Message X' ChrlHr E

Help

Print Message

v
Cuick Analysis

I
Drop records FPro
Set IO Level
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e You are presented with a screen which lets you specify sort sequence

ﬁ Sort =] 3
Sort entity Student Programme Route {(SFR)
-Sort by field ..
=PR_CODE.ZPR - SPR Code H % Azcending
 Descending
- Then by field ...
[(Mone) =l = 2scending
T Descending
- Them by field ...
[iHEne) =l F zscending

{7 Descending

» gancell 7 ok

e Use the drop-down boxes to select what fields you want to use (up to
three). You may specify either Ascending or Descending sequence by
clicking the radio buttons on the right of the screen.

A Sont mEE|
Sort entity Student Programme Route (Sm\ -

-Sort by field .. Y =
|SPR_CODE.SF‘R - 5PR Code ;[ * Ascending

' Descending
~Then by field ...
|SPR_GEND.SPR- Gender ;[ * Ascending

' Descending
- Then by field ..

* Ascending
a| ©© Descending

v o

uropean Studies
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ﬁ Student Programme Route Details

MDAINSWO SAIMNT - Live System
CAMOL Student Programme Route (SFR) CARL
8 of g Student Programme Route (SPR) Records p Wiew Image
SPR. Code 0300556441 Sort: Mame WEBE HL& EBatch HOMNS
Surnarne: “WEBE STU Code 03005564
Forenames 1 [WRISTINA, 2 |lee 3 [arnE External Ref
Known as KRISTINA, Initials HLA Gender IF Date of Birth [13Meci 983
Study Details Stark Expected End Scheduling Grp
Status M WITHDR A0 Year |2|J|j3r4 |2n|3515 Working Grp
Study Level 1 MODLEWICSESTG 1 Period ISEM1 ISEM2 Quals on Entry
Mode Attend  [01 FLILL-TIME Date [2275epi2003 [18riuniz008 BTEC Reg Type
Programme LIBSCh B=c Dept of Computing and Mathematics
Route RALILCORA B3c Mutimedia Computing
Tutor 1 Location
Tutor 2 Exam Centre
PLC Cohort

Award Details /

‘Wear 20055 Intended BSH Bachelor of Science with Honours

Period Prograrme: LIB=Ch BZc Dept of Computing and Mathematics

Date Route MALILCON BSc Multimecia Compting

Motes

Note that you are not
restricted to the actual code
fields, you may also use the
“plain English” text next to
them — place the cursor
anywhere in the relevant

BLUE text before selecting
MISC/SORT
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