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1. Processing Held Marks

After the Board of Examiners, any held marks must be amended to reflect the decision of
the Board.

A held mark is a mark between 35.0 and 39.9 — i.e. a mark which could be either a pass or
a fail/required supplementary depending on the overall profile of the student’s marks.

To amend a held mark, open the SAS/RAS screen as you did when entering the marks.
Enter the module details as before (e.g year, period, module, occurrence) and click on the
green arrow next to option 9 on SAS or 7 on RAS — ‘Process held module results for
student(s)’.

This will bring up all held results on the specified module [figurela]. You can scroll through
them using the page up and page down keys.

Once you have found the mark you want to alter, enter a Y’ into the ‘Agree? (Y/N)' box and
tab away — the Y you have just entered will disappear but don’t panic! Move to the module
grade box and enter the grade as appropriate — a list of grades (or ‘flags’) is available on
the SAINT website.

B Process Student Module Result Forms

=1olx|

SAINTUSER SAINT - Training System 03/Febi2009
CAMO4 Process Module Results CAM_XSME_SLEL
1 of 1 Student Programme Route (SPR) records Module Chi-1050m4 Occurrence A
Student Mame Int LS CD Agree? (VM)
——an — e A I
Programme MSe Dept of Computing and Mathematics Actual Agreed Uncapped
Route WS Forensic Computing IMark. Grade Mark. Grade <D Mark Grade
Assessment 001 & report discussing the analysis of given dataset 370 7 | 370 IF
002  Examination 3Fn 7 | 370 |F
Credit o.00 Result D Attempt 1 Module Result 3Tn PS 370 IPS
1 of 0 Exam Board Minute records
Mext attempt + add |
Mirutes :_| - Del I

Figure la — Process Module Results screen for held marks

In this example, we are going to enter a ‘CP’ for compensated pass, as the student
concerned has passed all of his other modules. Remember to store the changes you have

made. Figure 1b shows the mark after being amended.
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Figure 1b — An amended ‘held’ mark
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2 Using CSP to agree/amend PIT codes

Once all held marks have been amended, the PIT codes generated by CSP need to
be confirmed (or amended, as appropriate).

Open the CSP screen and click on the ‘PIT Code Confirmation’ button — the big blue
tick [figure 2a].

=lalx|
T38| ol=fst || o v | > [ s 2|2 ]2 |2 2] s] 2 ]

PIT Code Confirmation |

SITS:vIsion

=
iy

Figure 2a — The CSP screen. Click the big blue tick
This will open the PIT code confirmation screen. Enter your retrieve criteria (e.g. year,

route, block) and press retrieve/F5 and the students that had a PIT code calculated
(actual PIT) will appear [figure 2b].
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P codeconfrmaton =
: 1= : A | [ (1 J=l | In
|88 o |e|th|m| e > |s|=|8| 2|2 || 2|7 | 2] x
Course SPR Code Year 200718 Status Incomplete - I E
Block. [ Occ [ Perind Batch A
Programm Route FORCOM FIT Code

Update the next SCE data, agree the current SPI and run UDU

g Student Progression Records

| N I S S N B | -

Mext Course Bk Occ Programme Route Year MOoA  Level Enral ups

—— PG DIP
~—= PG CERT
PG DIP
e PG DIP
e PG CCE

MNNNSANNNR

T
o
TTTTTTT1

Current data - CRS - CMPGM. BLK - 1. OCC - A PRG - PMSCW. ROU - FORCOM. AYR - 2007/, MO& - 01, STA - C. Calculated PIT code - PG DIP.
e Iame sort » | Decision Date . ... ., Update records for all ticked students » |

1

Figure 2b — PIT code confirmation screen showing actual PIT codes.

If you want to change any of the PIT codes, clear the ‘Agreed PIT’ box and type in the
PIT code you want to use. A list of PIT codes is available on the SAINT website for
reference.

If there are any PIT codes you do not want to agree, click on the green tick at the end
of the row to turn it into a red cross [figure 2c].

Once you have entered all necessary PIT codes and excluded any students you do
not wish to process, enter the date of the Board of Examiners into the ‘Decision
Date’ box at the bottom. Click on the ‘Update records for ticked students’ button to run
the process.
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ol
: &Q s A =il e Je= |
i || 88| oe=|Et|ms| @ | | > | o || & 2| 2 2] @] 2| 2] x
Course SPR Code Year 20075 Status Incomplete - I E
Block. o Qe [ Period Batch A
Pragramm Route FORCOM PIT Code
Update the next SCE data, agree the current SPI and run LDU
Glabal T of g Student Progression Records
A
Hpdate | | | | N N | [ | | L |
Student Agreed PIT Mext Course Bl ©Qcc  Programme Route ‘fear MOA  Level Enral uDs "
e e ol Joudt
= o s 2 o [Puscm FORCOM coozm o F LECONTS am
= — — —— — —
(= PG CIP | b
R [FGhisc [k Nail
— FG P T | P
P PG CERT O a2
e — P DIP | b
— FG OP [mil x| »
_— SRR | [cvrom 2 [ [pmscm FORCOM 2o0sm o m P UBPROCJH V| »
Currert data - CRS - CMPGM. BLK - 1. OCC - A PRG - PMECKW. ROU - FORCOM. A%R - 200778, MOL - 01, STA - C. Calculsted PIT code - PG DIP.
- " Marne sark » | Decision Date . . .. .. |1 0Fehi2009 Update records for all ticked students

Figure 2c — PIT code confirmation screen with amended PIT codes and one student
who will not be processed.

If any students are being given an award, the ‘Set Student Award’ screen will appear
[figure 2d].

—ini x]

& of 6 Student Award Records For 20059

Ceremony Date |1 0-FEB-2003 Set Award Status ko I Tick Al m

————— Agreed-----

Student Marne Int Award Status RJU Class
——— —— TF PGDET B ||

—_— o 85 MSC 1 C [

e e - it PGD B c [ ]

| T e NE PGC BT E [ ]

| — = IBM  PGDER c [
—— — &, PGD 67 C [

Cancel LI apply LI

Figure 2d — Set Student Award screen
By default, the ‘Ceremony Date’ box will be filled in with the date of the Board as

entered on the previous screen. This must be changed to the date of the upcoming
ceremony in order for the certificates to be produced.
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Enter an ‘A’ (for agreed) into the ‘Set Award Status to’ box.

Post Board of Examiners

Tick the ‘Tick All' box, and the classifications will be displayed [figure 2e].

| & set student Award . =101 x|
6 & Student Award Records For 200519
Ceremony Date |1 4-JUL-2009 Set Awsard Status ko IA Tick Al [«
----- Agreed-----
Student Mame Int Auward Status RfU Class
I:E_‘-‘ _— = TF PGD BT A I PGD BT PCGDDIS
I_‘:— _— A WSC A -, | [icieay| S C
| R el A PGD BT A I PGD BT PGD
| T P S — ME PGC BT A I PGC BT PiC
| _— —— ZEM PGD BT A I PGD BT PGD
p— — A PGD BT A I PGD BT PiD
1
| Cancel » | apply » |

Figure 2e — The Set Student Award screen with classifications displayed.

If the Board has agreed an award/classification different to that calculated, it can be
overwritten. To view a list of available options, clear the box then double-click to
display a list or enter search criteria. For example, entering the search criteria ‘PGD*’
returns the options displayed in figure 2f. Once all awards/classifications are correct,
click the Apply’ button.

) Select ... i [m] |
1 of B Classification takle (CLA) records
Code % | shork name Mame
:JGD Movarded the Postgraduate Diploma
PGODIS DISTIMNCTION Awvarded the Postoraduate Diploma with Distinction
PGOMER MERIT Aowvarded the Postgraduate Diploma with Merit
| PeDze Awarded the Postgraduate Diploma in Social Care
PGOSAD DISTIMNCTION Awarded the Postgraduate Diploma with Distinction
PGS MERIT Aowvarded the Postgraduate Diploma with Merit in So

Figure 2f — Award options for PGD*
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3. Producing Pass Lists and Letters
3.1 Pass Lists

Once all PIT codes (and awards, where appropriate) have been confirmed, pass lists
can be generated directly from SAINT.

Open the SPI screen and enter your retrieve criteria, e.g. year, programme, route,
block [figure 3.1a].

# Student Progress Info =10l x|
ACRYAN] SAINT - Training System 30/l ar/ 2009
CAMOL Student Fragress Infa (SF1) CAM_SFI
1 of o Do not use this screen to amend PIT Codes — Only use to delete, if appropriate.

SPR code Seq Mo, |

‘Year 20075 20072008 Sork name

Period

Level 5C]code I

Programmrme Course |

Route IFORCOM Black |1

MSc Forensic Computing Qo I
Scope Year I Mitigating Circs? I_ QICA Fackor I
Scope Period | Cutrent batch | Amended
Session  Cumulative
Process status | - I Prewvious SPT LEY | |
Actual PIT | Attempted Hrs [ I

Figure 3.1a — SPI screen and retrieve criteria

Press retrieve/F5 and all records matching your entered criteria will be retrieved [figure
3.1b]

Ioix

ACRYANI SAINT - Training System 30/MTar/2009
CAROL Student Progress Info (SPI) CAM_3PI
g of g Do not use this screen to amend PIT Codes — Only use to delete, if appropriate,
SPR code I_— Seq Mo, W ;I
‘fear 200715 200772008 Sark name _— -
Period
Lewvel ] LEVEL M SC] code -
Programme Prscw Course W
MSC COMP & MATH PG COMPUTIMG
Route IW Black |1_
MSc Forensic Computing Qe IA_

Scope Year I2DD?!8 Mitigating Circs? I? QA Factor I
Scope Period I Current batch I Amended I

Session  Cumulative

Process status m Prewvious SPI LEY

actual PIT FGCoE | PGCCE atternpted Hrs

Agreed PIT FGCCERES | PG CCERES Credit Hrs

Decision Dake W Mon-Qual Hrs
ors

Figure 3.1b — retrieved SPI records
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Go to All > Gen + Print Letters [figure 3.1c].

Al SAINT - Training System
File Edit Goto Misc Other Current | Al Help

1_1 lﬁ H \5 Lg I F"Q' K 4 @en + Print Letters

Generate Letkers
Batch Letters

Generate ML message

i student Progress Info
ACETANL

SAINT - Training |

CANIOL Student Progress |
& of a Do mat use this screen to amend PIT Codes -
e
Year IZDD?IEE 20072008

Figure 3.1c — All > Gen + Print Letters

The Standard Letter Selection dialogue box will open [figure 3.1d]. Enter the
appropriate letter code (as shown in the table below) and tab away from the box — the
rest of the screen will be filled in automatically.

I SAINT - Training System
File Edit Misc Help

AEdS A | el 4P W | @0 | @

4 standard Letter Selection

CGenerate & Prnt all 3PT letters

Letter code IF‘ASS_LIST_F‘G Postgraduste Pass List ]
d |

Printer code |pc1 Paz= List Print

Record range |1 El |8 El Ciscard records

L]

Reload records

x Cancel

Previen 5 Print

Generate

Figure 3.1d — The Standard Letter Selection dialogue box
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Pass List Letter Codes

Letter Code Name
PASS 0 UG Foundation Year Pass List
PASS OANON UG Foundation Year Pass List — without names
PASS 1 Block 1 UG
PASS 1ANON Block 1 UG — without names
PASS 2 Block 2 UG
PASS 2ANON Block 2 UG — without names
PASS 3 Block 3 UG
PASS 3 ANON Block 3 UG — without names
PASS 4 Block 4 UG
PASS 4ANON Block 4 UG — without names
PASS LISTSOM Postgraduate pass list for SOM
PASS LIST PG Postgraduate Pass List
PASS PG ANON Postgraduate Pass List without names

Press the ‘Preview’ or ‘Print’ button (depending on your personal preference) and the
‘Enter Letter Selection Criteria’ screen will be displayed [figure 3.1€e]. Enter the name
of your School, Department and the academic year.

4 Enter Letter Selection Criteria =10 =l

Enter selection criteria for letter 3P fPAZRS LIST PG

Enter Mame of School SCHOOL OF
Enker name of Department Department of
Enter Academic Session Academic Session 20088

x Cancel | @ Back | @‘P Ok

Figure 3.1e — Enter your School and Department details and the academic year

SAINT will now generate the pass list — this may take a few minutes depending on the
number of students. The pass list will then be displayed [figure 3.1f] and you can print
it as necessary.
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UNMIVERSITY OF ERADFORD

SCHOOL OF INFORMATICS

Department of Computing
Academic Session 2007/8

Course: MSc Forensic Computing
Stage: M

Date of the Board of Examiners: 27 June 2008

Date of Concurrence of External Examiner: 27 June 2008

Awarded the Postgraduate Diploma

5 = e e S e = P V)

Qualified to receive a Certificate of Continuing Education; p ermitted to undertake supplementary assessment in the units
indicated.

— — - -
—- r— =l

CM-1047M Computer Architecture and As 1st Attempt
Operating Systems

CM-1050M Crime Analysis As 1st Attempt

CM-1064D Internet Security and Protocols

CY-0317M Digital Image Processing

Eligible for the award of the Postgraduate Certificate; permitted to undertake supplementary assessment in the units
indicated. Permitted to proceed to completion of the Postgraduate Diploma/Masters programme.

T — - —

== S e

—_— b =

Figure 3.1f — SAINT-generated pass list
3.2 Results Letters

When a PIT code is confirmed, a results letter is automatically generated by SAINT
overnight — the student can access this letter in E-vision from the following day.

Should you need to manually generate a results letter, you can do so from the SPI
screen:

e Open the SPI screen and enter your retrieve criteria as detailed in section 3.1
of this document

e Go to All > Gen + Print Letters and use the letter code ‘RESULTS'. Click on the
‘Run’ button

e This will generate a HTML (web-page) file, which can be printed and/or saved
as necessary

A covering letter, with the students’ home address, can also be produced from the SPI
screen:

e Retrieve the appropriate students [figure 3.2a]

e Goto All > Gen + Print Letters and use the letter code ‘RESULT _HOME’
[figure 3.2Db]

e Enter your letter text and signatory name [figure 3.2c] and click ‘OK’
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e Letters will be generated and can be printed onto letter-headed paper as
necessary [figure 3.2d]

B SAINT - Live System

Al Help

File Edt Goto Misc Other Current

FEPFERIE R bz @

Generate Letters
Y Student Details Batch Letters .
ACRYANL SAINT - Live Systerm

Gerier ate ¥Vl messa0e

SR ) student Progress Info =(al x|
7AC ACRYANL SAINT - Live System 01/ M ayf2009
A CAMOL Student Progress Info (SPI) CaM_BPL
e i 1 o s Do not use this screen ta amend PIT Codes — Orlly Use b delets, if appropriate. |
K
Pl | spR code _ Seq Mo, oz Al
L e 2006 | 2008/2009 Sort name Fmeme T L
o | I Period [FEMT SEMESTER1
T Level |M— LEVEL M SC1 code e — . I
& Programme = Course SEE]
=l MSC COMP & MATH PG COMPLITING
L35 Route [Forcom Block. B
i MSe Forensic Computing o B
LE
L E
4 3
rl Scope Vear W Mitigating Circs? |_ QCA Factor |—
Scope Period |_ Current batch |— Amended |—
= Session  Cumulative
Processstatus  [Agreed | Previaus SPTLEW L
! Actual PIT G WsC PG MSC Attempted Hrs N
! Agreed PIT G WsC P MEC Credit Hrs
\__ |DedsionDate  [1zmowzoos Man-Gual Hrs
Tem s
Tem
Med | minutes
URL, ]
SPInotes
Hote "
F_ﬁ—n:ﬂf?:..—_ (PMSCM - FORGOM) |
Click

Figure 3.2a — retrieve appropriate students and go to All > Gen + Print Letters

T3 student Progress Info B

=10l |

A T standard Letter Selection o ] ] 01/ Ml ay/2009
. CAM B3PI
[§ Generate & Print afl 3P1 letters
| if appropriate,
n Letter code IM_ Covering Result Letter (Home Address)
¢ oz -

| Printer code

I —

ICMPGM

Record range 1 E I 5 E Discard records u PG COMPUTING
f Reload records ] I2
IA
x Cancel & Cenerate Presvieiw ﬁ Prirt |
JCoOpeETTEar I auarT [RLULAIS (= 1810 8 I g I A TarT
Scope Period Current batch | Amended
Session Curmulative
Process status S oreedd - I Previous SPILEY
Actual PIT PG WEC PG MSC Attempted Hrs
Agreed PIT (egtiated PG MSC Credit Hrs
Decision Date 1202008 Mon-Qual Hrs
acs
Minutes
SPI notes

= (PMSCH - FORCOM)

Figure 3.2b — use the letter code RESULT _ HOME and click ‘Print’
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T student Progress Info

=10 x|
ACRYANL SAINT - Training System

01/ age 2009
CARMOL Student Progress Info (SPI) CAM_SPI
| A ~F o Fim sk s bhie mmvmme ke e d OTT Cmdes Oedocimm b A.—._I:I.-.n. I mmm i m b
=T
I s

Enter selection criteria for letter 3P1/ RESULT _HOME

Please enter text here ' our chaoice of text here o

Please enter appropriate

Signatory here
signakary name

ative
o gance|| @_’ Back |

Decision Crate | Mon-Qual Hrs
Qs
Mirites
SPI notes
=
F —— [PMSCM - FORCOM) |

Figure 3.2c — Enter your letter text and signatory name, then click ‘OK’

Missr =——a

i
35800 Slim Riwer, Perak
halaysia

1 May 20049

Dear Miss S

UE Mumber: £ =
Course Title: M5z Forensic Computing
Academic Year: 200843

Your choice of text hare

Yours sincere by

Signatary herne

Figure 3.2d — Letter for printing onto headed paper
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