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1. PURPOSE

The purpose of this guideline is to provide a framework for safety in manual handling operations.

2. SCOPE & OBJECTIVE

This guideline applies to :

· All activities and work places which are under the control of the University of Bradford.

3. DEFINITIONS

“injury” does not include injury caused by any toxic or corrosive substance which –

(a) has leaked or spilled from a load;

(b) is present on the surface of a load but has not leaked or spilled from ir; or

(c) is aconstituent part of a load;

and “injured” shall be construed accordingly.

“load” includes any person or animal.

“manual handling operations” means any transporting or supporting of a load (including the lifting, putting down, pushing, pulling, carrying or moving thereof) by hand or by bodily force.

4. PRINCIPLES

The following principles will be followed for activities involving manual handling :

· No manual handling work, as far as is reasonably practicable, will be undertaken which involves a risk of injury.

· Where it is not reasonably practicable to avoid the need to undertake manual handling operations which involve a risk of injury, 

(a)
a suitable and sufficient assessment of the task will be undertaken with regard to the task, loads, working environment, individual capability and other relevant factors.

(b) appropriate steps will be taken to reduce the risk of injury to the lowest level reasonably practicable.

(c) appropriate steps will be taken to provide general indications and where reasonably practicable to do so, precise information on :

· weight of each load, and

- 
the heaviest side of any load whose centre of gravity is not positioned centrally.

· Risk assessments will be reviewed where it is suspected that the assessment is no longer valid or there has been a significant change in the manual handling activity.

· Employees and students will make full and proper use of any system of work provided for his or her use.

5.
RESPONSIBILITIES

5.1 Schools

The School management integrates the management of manual handling operations into its operational and business processes. They bear overall responsibility for the implementation and monitoring of the principles established by this guideline. This is achieved by the enforcement of appropriate management practices and procedures and the provision of adequate resource.

The School will ensure that joint ventures maintain an adequate level of management as defined in this guideline.

5.2 Departments

The Head of Department is responsible for the implementation of this guideline within his or her area of control following consultation with the School management.

The Head of Department has an overall responsibility for the establishment of an appropriate, effective and efficient management system. This includes, but is not limited to the following aspects :

· Definition of departmental specific manual handling procedures.

· Delegation of responsibilities.

· Training and competence of personnel.

· Setting of performance standards.

· Monitoring manual handling practices for compliance and taking appropriate actions in case of non-compliance.

· Regularly assessing the effectiveness of manual handling systems and modifying them as necessary.

5.3 Project Supervisors

Specific responsibility for projects involving manual handling operations lies with the Project Supervisor. This includes, but is not limited to :

· Project scheme of work and risk assessment.

· Training of personnel.

· Supervision and regular workplace inspections.

· Integrity of lifting aids and housekeeping.

5.4 Employees and Students

Every employee and student has a personal responsibility within the scope of his duties for himself, others and the environment.

6.
REFERENCES


Manual Handling Operations Regulations 1992.

7. REVIEW

This document will be reviewed at least every two years.

8. RATIFICATION

This guideline was developed by Health and Safety Services and approved by the Health and Safety Committee. It was ratified by the Health and Safety Committee on 9 September 2002.

