
 

Please send this form to; 

Distance Learning Services, JB Priestley Library, University of Bradford, BD7 1DP  August 2011 

Please ensure payment is made by cheque or account. 

BRADFORD UNIVERSITY LIBRARY – DISTANCE LEARNING SERVICE 

PHOTOCOPY REQUEST FORM 

Check the library catalogue for the availability of an electronic version before 

submitting this form.  

Title of Book / Journal  

Author of Book /Article  

Title of Chapter / Article  

Volume / Part or Chapter no  

 

Page Numbers Year 

Your Details Name  

Course  

Email  

Telephone number  

Library card number (on 

your student card) 

 

NB All photocopy requests (e.g. Book chapters, journal articles etc.) which are not available in the 

library and have been ordered from the British Library will be sent as electronic documents to your 

BRADFORD email. (See further information on the back of this form about this delivery method 

Delivery 

Address 

 

 

COPYRIGHT DECLARATION: To comply with the copyright law you must print this form and 

sign this Copyright Declaration: 

I declare that 

a) I have not previously been supplied by you or another librarian with a copy of this material 

above, or, in the case of a periodical article, with a copy of another article in the same issue of 

the periodical. 

b) I will not use any copy supplied by me except for research for a non-commercial purpose or 

private study and will not supply a copy of it to any other person, and 

c) To the best of my knowledge no other person with whom I work or study has made or intends 

to make, at or about the same time as this request, a request for substantially the same 

material for substantially the same material for substantially the same purpose. 

I understand that if the declaration is false, the copy supplied to me by you will be an infringing 

copy and that I shall be liable for infringement of copyright as if I had made the copy myself. 

Signature Date 



 

 August 2011 
 

DELIVERY OF DOCUMENTS FROM THE LIBRARY 
If items are available as paper in the library they will be delivered as photocopies to the 

address as indicated overleaf.  If items are available electronically we will send you a 

link to the item. However, please check the library catalogue 

http://catalogue.brad.ac.uk/  for the availability of electronic items before submitting 

request forms.  

DELIVERY OF DOCUMENTS FROM THE BRITISH LIBRARY 
If items are delivered from the British Library (via the Inter-library loans department) an 

email will be sent to your Bradford email address which will contain a link to the 

document. 

Opening the document from the British Library 
You will need Adobe Reader Version 6.0 or above on your PC. When you receive your 

email from the British Library it will have a link to a test document, click to open the test 

document and download the FileOpen Plug-in as prompted.  

It is important to ensure you can open up the test document successfully before 

attempting to open the actual document. Make sure you are connected to the internet 

when you attempt to open the document. 

Note: you are only allowed to access the document from the British Library secure 

server once. So do not click on the link if you do not intend to view the document at 

that time. The document will only remain accessible for 14 days, therefore if you need 

a permanent copy you must print it. 

Note the following: 

You must open the article with 14 days of the email being sent. 

You can only access the article ONCE from the British Library server so if you 

need to see it again, either print or save a copy. 

You can save the document however it will only remain accessible for the 

remainder of the 14 days from the date of the email and will only remain 

accessible on the SAME computer you originally used to open the document. 

You can only print the item TWICE. The second time is allowed in case you have 

problems with your printer at the first attempt. 

You bear the printing costs. 

More details are available from: 

http://www.brad.ac.uk/library/interloans/forms/sed.pdf 

PAYMENT OPTIONS: 

Please ensure that payment has been made for all requests for articles. Either send a 

cheque with the request form, or open a distance learning account.  

Further details of payment options are available on the Library Distance Learning 

webpage at: 

http://www.bradford.ac.uk/library/distance/photocopy.php 

http://catalogue.brad.ac.uk/
http://www.brad.ac.uk/library/interloans/forms/sed.pdf
http://www.bradford.ac.uk/library/distance/photocopy.php
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