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	PROOF-READING




Supervisors, personal tutors or the Effective Learning Advisor cannot proof-read assignments or dissertations, as it is very time-consuming and requires particular skills.
However, I have gathered contact details of a number of freelance proofreaders.

Proof-reading includes checking a text for spelling mistakes and grammatical errors, and a professional proof-reader will always highlight errors, but will leave the final decision about changing the text to you.
A proof-reader should never attempt or persuade you to change your ideas or overall style of writing; you should retain ownership of your ideas and way of expressing them at all times.
This is important, as to avoid plagiarism the work submitted should be yours, written by you and in your own words. However, a proof-reader will point out spelling and grammatical errors.  If you make a note of these, it can help you to develop your written communication skills and so can be an important part of the learning process.
Caution: Students use these services at their own risk and expense. If it is not shown, you should check on the experience and qualifications of the proof-reader. If in doubt, check with me.

Martin Sedgley
Effective Learning Service

m.t.sedgley@bradford.ac.uk

In addition to using the above directory to find a proof-reader, the following people, in alphabetical order, have supplied information about their services.

Last Updated – January 2012
	MICHAEL ADAMS
A1 Tippex Proofreaders



We are a team of highly experienced proof-readers. Between us we have a combined total of over 50 years experience in academia including Manchester and Oxford University. Our team’s qualifications range from BA(Hons), Masters and Doctorates in English, Business and Science.

We will proof read CVs, essays, academic papers, projects and dissertations (Bachelors, Masters and PhDs). This process involves correcting spelling, grammar and punctuation, and also breaking up sentences that might be too long or unclear.  We will ensure that formatting of your work is consistent (paragraph headers, referencing), but you must provide us with the formatting requirements. However, we cannot check or change the context, content or style of the material, or re-write the material.

Our first contact with you will be to determine the time scales in which you require the work to be done. We will discuss and agree how you prefer changes to be made. We provide edits electronically through track changes (MSWord), so that you can follow the changes made, which will be an additional benefit to your learning process.  In this instance, we will provide you with a track changes file of your material for approval.

Alternatively, we can provide our edits on a paper copy, where you will be making the actual changes on your original copy. If you require other editing methods, we are confident we can accommodate your requirements.

We understand issues of copyright and ensure that all material sent to us will remain the copyright of the students and no material sent to us will be copied or distributed outside the Tippex proofreading team.

Our rates are purposely low because we understand the tight budgets of students and aim to provide an excellent quality of service to suit your pockets.

Rate: £4.50 per 1,000 words.

Payment: PayPal or electronic transfer.

Please contact us for details and prices.

Please contact us by e-mail in the first instance. Our contact details are:

Michael Adams

michael@tippex.co.uk
www.tippex.co.uk

	BECKY ASHWELL

R.A. Professional Proofreading




· Becky specialises in proofreading dissertations, research projects and theses, and also works on many other forms of copy including newsletters, brochures, scripts, CVs, websites and magazine/newspaper articles. 

· Documents can be checked either electronically or as hard copy.  Work can be emailed as a Word document, which will be marked up using the ‘Track Changes’ feature and returned via email.

· Spelling, punctuation, grammar and overall clarity of expression are checked.  Any comments on word queries or sentence structure will be highlighted and detailed within the document to avoid interfering with the writer’s individual style.

· Rates: from £8 per 1,000 words for dissertations, research projects and theses. £20 per hour for all other work – rates vary according to content and quality of the copy. 

· Payment: by bank transfer prior to return of the proofread work.

Becky graduated from the University of Bradford in 1996 with a BA (Hons) degree in European Area Studies.  She now works as a freelance proofreader for local, national and international clients.

If you have a deadline to meet, you can rely on Becky to offer a highly efficient and effective proofreading service. Having recently faced up to Anne Robinson while reaching the final of BBC1’s The Weakest Link, Becky has shown that she always stays calm and composed while under pressure! 
For a free quotation or to discuss your requirements, please contact: Becky Ashwell 

Mobile:  07947 611 108 (between 9am and 5pm)

Email: rebeccaashwell@me.com
Website: rap-proofreading.co.uk

	LIAM BENNETT

StudentProofreading



I am a highly-experienced proof-reader who specialises in proofreading academic documents. I have been proofreading as a freelance since 2001 and have undertaken many assignments for students including dissertations, theses and essays. As well as myself, I also manage a team of highly-trained proofreaders which means that we should always have someone who is available to help you with your work.

Because we specialise in academic documents we understand the unique nature of this work and the importance of retaining your ideas while helping you improve the spelling, grammar and structure of your work.  We do a lot of work with international students who do not have English as their first language.

Your work will usually be proofread electronically using Microsoft Word's "track changes" feature, but if you have any different requirements then please ask and we will try our best to accommodate them.  All work is undertaken by either myself or one of my team of high-qualified proofreaders. If the work is undertaken by another member of the team then I perform a quality assurance check to ensure that all the work you have done for you is performed to the same high standards each time.

Rate: £6.50 per thousand words

Payment: Debit/Credit card (via PayPal), Cheque or Cash paid on the 

completion of work.

Please visit the website (http://www.studentproofreading.co.uk) or email me for more information.

Liam Bennett

Managing Director

info@studentproofreading.co.uk

StudentProofreading.co.uk Ltd. is registered in England and Wales No. 5816405

	MICHAEL BENTLEY




I am a freelance proof-reader and copy-editor, with many years’ experience, working mainly for major UK and international publishers such as Oxford University Press, LexisNexis and Springer. Some of my work also comes from students, however, to whom I offer special rates.

My own academic background is in law and art history but I am happy to tackle most subjects (except maths or science). Many of the students who use my services have English as a second language – in the last three months I have helped students from Greece, Germany, Portugal, France and Brazil.

All my work is done on-screen. I check for spelling, grammar, clarity of expression and consistency of presentation (eg, adherence to standard conventions for footnotes, bibliographies, etc). I might comment on your style but I won’t change it. 

Email me your assignment and I will (a) send you back a sample of my work on it and (b) give you a fixed price quotation. If you are happy to proceed we can agree a deadline (usually within a week) for me to do the work and send you (a) a ‘tracked’ version highlighting all the changes I have made, (b) a ‘clean’ version, incorporating all those changes, to which you can make any further amendments, and (c) a short list of queries / suggestions.

I charge students £12.50 per hour and depending on the assignment I can usually get through between 2,000 and 5,000 words an hour. Payment is by cheque or bank transfer, whichever you prefer, on completion of the work.

Michael Bentley

17 Lea Road

Harpenden

Hertfordshire

AL5 4PQ

Tel: 01582 763379

Email: michael.bentley@theredmouse.co.uk

Web: www.theredmouse.co.uk

	NORMAN L. BUTLER, Ph.D

English Language Teacher




· I proofread essays, dissertations and other documents.

· I check grammar, spelling, punctuation and overall clarity of expression.  If I am unable to understand a sentence, I raise a question with the author.  I do not re-write texts.

Payment Details:

Rate: 6 pounds per 1000 words
Payment by electronic transfer
Contact Details:

Norman L. Butler

mobile: +48 668 775 263

email: normanbutler39@yahoo.com
	JOHN R COAST

Proofreading Services



I hold a B.A. Degree in Sociology from the University of Warwick and a diploma in proofreading from The Regent Academy, London. I have a good working knowledge of French, German and Latin, and I specialise in assisting postgraduates from all over the world to polish and fine-tune their work before final submission. I am strongly opposed to plagiarism and any form of cheating and, for this reason, I do not undertake any essay writing.

I recommend that work be sent by e-mail attachment, although I will work on hard copy if preferred. I use the “Track changes” facility in ‘Word’ to indicate my advice. I check grammar, spelling, and punctuation; I would never interfere with content or style, but I would highlight palpable errors and suggest more suitable vocabulary or idioms in the event of ungainly or ambiguous construction.

I work on the basis of £5 per 1,000 words but, for very lengthy pieces of work, I would be happy to negotiate a more favourable rate. Depending on current commitments, I can offer a short turnaround time for shorter pieces of work – larger pieces would, of course, take longer. Payment is by cheque, postal order, or bank transfer on completion and if the client is satisfied with the work. 

JOHN R COAST:
12 Carr Hall Gardens, Ruswarp, Whitby, N Yorks YO21 1RW

Tel: 01947 811661

e-mail: coast2coast@supanet.com 

	SALLY FILDES-MOSS

Proof Improved



I’m a qualified and experienced proofreader and copy-editor. I take on both undergraduate and postgraduate work, including PhD theses.

My academic background is in Humanities and Social Sciences, and I have professional experience across all sectors. My previous work has spanned fields including research and consultancy, information services, training and education, sustainability, marketing, and equality and diversity, and I have contributed proofreading in all these areas.

I am also qualified and experienced in TESOL and I have wide experience in proofreading and copy-editing for non-native speakers of English. 

Because I provide both proofreading and copy-editing services, I can help you produce work that reads clearly and fluently, as well as tackling simpler issues such as spelling and punctuation.

I am friendly, reliable and thorough. A free sample of my services is provided. Fees are negotiated in advance, and all changes to your documents are tracked for your approval.

Payment can be made by bank transfer or PayPal.

See www.proof-improved.co.uk for more information and testimonials.

Sally Fildes-Moss

Email info@proof-improved.co.uk
Web www.proof-improved.co.uk
Tel 0845 652 2080

	BRIDGET GEVAUX

ABCProofreading & Copy-editing Services




I am a qualified and experienced proof-reader and copy-editor. I hold a BA degree in Classical Studies from the University of London. I later qualified as a proof-reader at the Book Publishing Company.

I have many years experience gained from a publishing background. Much of my work now comprises student dissertations and theses (especially from international students).

I will check spelling, punctuation, grammatical and typographical errors.  I can also suggest rewriting where necessary to improve the clarity and flow of your text (including syntax, orthography and style) without changing the context of your work.  

Most of my work is carried out online.  You can email me your document, I will then amend it using Track Changes (in Word). You will therefore be in control of your own document. 

I charge £4.00 - £6.00 per thousand words.  Large documents by negotiation.  

Please contact me for a quote. 

Payment: Credit cards, PayPal, cash, cheque or bank transfer.

Tel: 01376 573601

Email: bgevaux27@aol.com

Website: www.abcproofreading.co.uk
	LIZ GILL
L.C.I. Proofreading and Editing Services



I have undertaken proofreading and copy-editing work on a regular basis for the last five years and correct many different types of work, including:

· preparing journal articles for publication 

· correcting dissertations and theses for students

· amending CVs, websites and magazine/newsletter articles.  

I can work in whichever way suits you best, and I am happy to correct electronically or on paper.  The most popular option is for you to email me a copy of your paper as a Word document, which I will correct using the ‘track changes’ feature; this allows you to accept or decline changes and maintain full control of your work. I will return the document to you the same way. 

I check spelling, grammar, punctuation, sentence structure and consistency in formatting and style.  Where I do not understand a sentence or there is a possibility of changing the argument by making a correction, I will provide comments and/or suggestions for improvement.

Rate: £5.00 - £8.00 per thousand words.

Payment methods: Cash, cheque, electronic bank transfer or PayPal.

LCI Proofreading and Editing Services

Tel: 07970 887 451

Tel: 01274 258 304

Email: administrator@lciproofreading.co.uk
Website: www.lciproofreading.co.uk

	RICHARD HOPWOOD



I have more than 20 years' experience as a copy editor, working principally in newspaper journalism. After spending 18 years at the Yorkshire Post as a sub-editor and leader writer, eventually becoming chief leader writer and op-ed editor, I left in 2006 to look after my young family. I still contribute regular op-ed articles to the paper.
I have a BA (Hons) in English Language and Literature (University of Liverpool, 1980) and an MA in European Studies (University of Bradford, 1995).
I am available to proofread all forms of work, either on screen or as hard copy. Work can be e-mailed to me as a Word document to be checked using the Track Changes feature, or posted as hard copy. Once checked, it will be returned via e-mail or by first-class recorded post.

I am happy to tackle most subjects and welcome work from overseas students. I will check for spelling, punctuation, grammar and clarity of expression and will highlight errors and point out inconsistencies of style.

Rates: £4 per thousand words, plus postage expenses.

Payment: cheque or bank transfer.

Telephone: 01274 813055/07765 966031.

E-mail: richardhopwood@hotmail.com
Address: 27 Yateholm Drive, Clayton Heights, Bradford BD6 3WU.

	NICK JONES



I am an experienced and professional proof-reader with five years' experience in proofreading for students. If you take a look at my website you will see many testimonials about the professional and affordable service I provide.

· I proofread essays, dissertations, theses and CVs.


· I check documents electronically using the 'track changes' tool on Microsoft Word.


· I check for spelling, punctuation, grammar, sentence structure and the general flow of the writing.


· Rates:
£5-7 per 1000 words.


· Payment:
by cheque, postal order, Paypal or bank transfer.

Contact details:

Nick Jones - Full Proof

Mobile: 07748 804713

Email: n.jones@full-proof.co.uk
Web: www.full-proof.co.uk
Blog: www.full-proof.co.uk/Blog
	HELEN LOWRY

Proofreading Services




I studied Financial Studies at Sheffield Polytechnic to HND level. I then joined the Civil Service, directly at management level, where I still work part-time. I have received my Certificate of Competence from the Chapterhouse Proofreading course. I have since established a freelance proofreading business. I also work as a freelance writer.

 I will proofread all forms of work including theses, dissertations, research projects, magazines, brochures, leaflets and CVs.

 I am happy to receive the work via hard copy through the post or via email. Email work would be amended using Track Changes.

 I live in Leeds, therefore it would be possible to meet to exchange work and the resulting payment. I am happy to accept work from elsewhere.

 I check for punctuation, spelling, grammar and the overall meaning of the sentence. I would not interfere with the writer’s style, but if there was anything I did not understand I would list it on a query sheet to be returned with the work.

 Please ensure the document is sent as a Word document and the number of words stated. Also please include a postal address for return of the work, if applicable.

 Rates: £7.50 per hour. Approx. 2500/3000 words per hour.  

 Payment: By cash, cheque or bank transfer on submission of the work. 

Helen Lowry

Email :  trombone1@fsmail.net
Mobile   07990 596644

	CATHERINE NORTH
Freelance Copywriting & Editing



In 1996, I graduated with a BA Honours in Classics from Cambridge University. Following this, I worked for over six years in a marketing environment, where my responsibilities included proofreading all printed materials. In 2004, I returned to university and gained a Masters degree in English from Anglia Ruskin University. Over the last two years, I have developed a career as a professional writer and editor. I offer proofreading services locally to students, academics and non-profit groups. 

· I will correct spelling, grammar and punctuation, query sentences that do not make grammatical or logical sense, break up long or confusing sentences, and ensure the consistent use of headlines, names, numbers, dates, titles, abbreviations and acronyms.

· Please note that I can't offer help with the content of your work. In other words, I don't check facts, challenge arguments, verify sources, change your style or rewrite your essay. This is because all work submitted for academic purposes must be your own.

· I usually carry out work via email, using Microsoft Word Track Changes so you have the opportunity to review all changes before accepting them. However, I am happy to use another method such as marking up a hard copy if you prefer.

· I am extremely reliable and can often work to very tight deadlines. 

· My rate is £7 per 1,000 words £6 per 1,000 words.

'Thank you so much - that was a wonderful job!' 
Dr Aris Syntetos, Salford University. June 2007 

CATHERINE NORTH Freelance Copywriting & Editing

19 Hesketh Avenue, Manchester, M20 2QN

Tel: 0161 438 6634

Email: northcat75@googlemail.com
Website: NorthCat Copywriting www.northcat.co.uk
	LAUREN PATRICK



I am a freelance proofreader and member of the Society for Editors and Proofreaders. My academic background is in psychology, philosophy and religion, but I also have experience in childcare, literature and sport and I am happy to tackle most non-scientific subjects. I am particularly interested in working with students with dyslexia, mature students and those who have English as a second language.

I can work on dissertations, essays, theses or any other type of document. I will check for errors in spelling, grammar and punctuation. I will also check that the work is consistent and clear and I will add comments to highlight any sections which may need rephrasing or rearranging. I work using ‘track changes’ in Word so you can accept or reject each change individually and maintain full control over your work.


My charges vary depending on the length and standard of work and how much notice is given for me to work on it. They are roughly as follows:

Up to 8,000 words - 
£9.00 per 1,000 words (minimum charge of £5.00) 

8,000-10,000 words - 
£8.00 per 1,000 words

10,000-15,000 words - 
£7.00 per 1,000 words

15,000-20,000 words - 
£5.50 per 1,000 words

20,000-50,000 words - 
£4.50 per 1,000 words

50,000-100,000 words - 
£3.00 per 1,000 words

100,000+ words - 

£2.50 per 1,000 words

Payment is by cheque or bank transfer after you have confirmed you are happy with my work.

Lauren Patrick

27 Kingston Avenue

Grantham

Lincolnshire

NG31 7DS

Email: laurenpatrick@live.co.uk
Tel: 
07853 376811

(Email contact preferred)

	SUE QUILTER



I have been helping international students with their essays and dissertations for about 5 years. 

I have recently moved to Southampton with my husband, but am continuing to do work for students in Bradford. This is how it works:

· I receive the work either via email or through the post. As I work from hard copy only, emailed files are printed out, checked and returned by post. 

· I check grammar, spelling, punctuation and overall clarity of expression. If I don't understand a sentence, I raise a query with the student in order to avoid misinterpretation. I try not to interfere with individual style. I do not have technical knowledge, therefore am not able to check scientific data or mathematical formulae.

· The text should be double line spaced and the number of words stated. Emailed files should be in Word or PDF format. A postal address should be included.

· My charges are £12 per 2,000 words.

Payment is by cheque on submission of the work.

Sue Quilter

3 Menzies Close, Lordshill

SOUTHAMPTON

SO16 8FX

Tel:    02380 733071

	CATHY REES



After attending St Bernadette’s Secondary Grammar School for five years, I registered at Clarendon College, graduating three years later with the RSA Medical Secretarial Diploma. My secretarial career was extremely interesting, enabling me to work for the NHS in general medicine, orthopaedics and A&E. I also have legal secretarial experience.
From 1988 I worked part-time as an in-house trained typographer and proof-reader, producing property development brochures and the legal magazine “Benchmark”. I continued part-time until my children began primary school. I acquired the RSA Teacher’s Diploma in typewriting at evening school and have worked for printing companies as a proof-reader and typographer utilizing my secretarial skills ever since. I recently established a freelance proof-reading business.

I receive work either via e-mail or through the post.  I check grammar, spelling and punctuation. If I don’t understand a sentence I query it with the student to avoid misinterpretation. I do not interfere with the individual style.
Your work will usually be proofread electronically using Microsoft Word’s “track changes” feature.  I specialise in proofreading for international students.
Text should be double line spaced and number of words stated.

E-mailed files should be in Word or PDF format.

A postal address should be included.

My charges are £4.50 per 1,000 words.

Payment is by cash, cheque or postal order.

Contact details:

Tel: 0115 8470640 (between 10am and 6pm)

E-mail: flyingboat1959@hotmail.com

	KULBIR SANDHU



I am available for all of your proofreading requirements. I have a BA in Political Science and an MA in International Studies. I have been a freelance proof reader for nearly three years and have helped students, particularly foreign students with their academic work.

I am available to proofread many forms of work – scripts, leaflets, CV’s (resumes), dissertations, theses, projects and essays. I will check for spelling, punctuation, grammar, sentence structure and also clarity of expression. 

I can check documents electronically or on hard copy. Written testimonials are available on request.

£6 per thousand words 

Payment is by cash, cheque or bank transfer

Contact Details:

Tel: 0777 999 3096 (Mon – Fri 9am – 6pm)
E-mail: proofreaderuk@hotmail.co.uk
	JUDE WHITE

J White Associates 



I have been a freelance proofreader since 1998 and am a member of the Society for Editors and Proofreaders (SfEP – www.sfep.org.uk). 

My academic qualifications include BA (Hons) Sociology and a PGCE in Post-16 Education. Previous employment experience ranges from Lecturer in Business Studies at a London college to Deputy Head of Marketing and Communications at a London polytechnic/university and Community Education Development Officer for a county council. My interests include horticulture and nature conservation.

Proofreading clients vary from postgraduate students, small charities and fiction authors to large public sector organisations.

I am happy to consider work in all subjects except maths and sciences.

· I am available to proofread all forms of work including dissertations, theses, research projects and CVs.

· I work on Word documents, either electronically using Track Changes or marking up hard copy and receiving and returning the documents by post.

· I check spelling, grammar, punctuation, consistency and clarity and mark up your document accordingly. I cover more detailed comments and queries in a separate report. 

· I do not rewrite or change the content or style of your work. 

· I send my invoice when I return your work.

Rates: from £7.00 per 1000 words and pro rata (plus recorded delivery postage if posting back hard copy documents).  Payment: bank transfer or cheque.

Don’t leave it to the last minute. For a quotation please email to me:

· a short sample of your work

· your name and address

· an indication of the total number of words to be proofread

· the date the work will be ready and the date you need it back (make sure you allow time to make changes before the submission date).  

Jude White

J White Associates

41 Gregg Hall Crescent

Lincoln 

LN6 8AQ

07770 742471 

jude@jwhiteassociates.co.uk
	STEPHEN WOOD



I can offer an efficient, reliable and prompt, one to one proofreading service for all your needs. 

· Theses

· Dissertations

· Essays

· Research reports

· University applications
Turnaround times.

Documents of between 1,000-7,000 words are typically proofread, edited and returned within three full working days. The turnaround time for longer documents will depend on your deadline and my workload!

How to use the service.

Email me at the address above, stating clearly:

· Your full name.

· Your UB number.

· A contact telephone number.

· The assignment title and required word count.

· The actual deadline of your assignment.

· Cc a copy to: swood5@brad.ac.uk
· Attach a complete draft of your assignment as a Microsoft Word document, ensuring you have saved a copy on your own PC. It must be your own, original work.

I agree to:
· email you by return to acknowledge receipt and acceptance of your assignment for proof reading. 

· keep your personal details and your work confidential. All files are scanned for computer viruses.

· help you improve what you have, your writing, spelling and grammar, but cannot guarantee you a pass! Ultimately your final grade will depend on how much research and effort you put into the paper and what your tutor requires from you. 
· return to you the proofread document within the agreed turnaround time.
Professional fees: £15:00 per hour.

The invoice will be sent to you directly and payment can be made via electronic bank transfer, cheque or Pay Pal.

Stephen Wood. B.ED. (Hons.)

Email: steveanston@aol.com
Home tel.:01274 726141

Mob: 0794 4680859

If you have any feedback on the service you receive from any proof-reader, I would be glad to hear from you.

Martin Sedgley, Effective Learning Service. m.t.sedgley@bradford.ac.uk 






The Society for Editors and Proofreaders





The Society for Editors and Proofreaders has an on-line, searchable directory which contains information on skills (editing/proofreading/indexing etc) and subject areas. 





The link is:





http://www.sfep.org.uk/pages/directory.asp





You can use search words, such as ‘proof-reading’ & ‘Yorkshire’, to find members of the Society who offer this service.





Members of the Society operate under a code of conduct, which you can read on their website.
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